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MS Access 2007: Whatôs New? 
Lesson Notes 

Author: Pamela Schmidt 

 

Creating New Databases 
The initial dialog box for creating a new database has changed. 

 

 

 

Name the database. 

The database name will default 
to Database1.accdb, but can be 
change to any name desired.  If a 
Database1.accdbexists in the 
folder, the name will default to 
Database2.accdb, etc. 

 

Note: Previous versions of MS 
Access had the .mdb extension.  
MS Access 2007 has the 
extension .accdb. 

 

 

 

Use the Browse button to change the location of the database to be created. 
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User Interface (UI) 
Office Button 
The Office Button has replaced the File on the old menus.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Save As 
A new addition to Access 2007 is the ability to do a Save As from within the database. 
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Office Fluent Ribbon  
Ribbons have replaced the old toolbars. 

At the top of each ribbon is an Index Tab.  Access as four basic ribbons: Home, Create, 
External Data, and Database Tools 

Contextual command tabs 
Appear based on what the user is doing at the time. 

 

 

 

 

 

 

 

Changing Views 
From the Home ribbon use the View tool to switch between the Form View, Layout View, and 

Design View.   ïor - 

The buttons in the bottom right hand corner of the window toggle the 

window between the three views: Form, Layout, and Design. 
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Security 
MS Access 2007 has strong security that will restrict what a database can do including not 
allowing macros or action queries to run.  To allow these features to run, the content has to be 
enabled. 

 

When the database opens, select the Options button within the Security Warning.  Enable the 
content. 

 

 

 

 

 

 

 

 


