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Combo Box
A combo box can be created to show Owner Mumber
information from a table or query to be
displayed in a drop down box.

7 ] Little
TR74228825 Turner Sean
TRY42E9932 Baker Bill
74281515 Turner Syd
ThYE223251 Smith Brian
Fh7ERA 225 Little Carey

|=ﬂ To create the combo box using
= the wizard, in the design mode of the form, click on the “combo box” tool on the
b toolbar.

Choose the location on the form to place the combo box, then click the mouse. The wizard
should then start. Make the desired selections in the dialog boxes that appear, then select
the next button to continue the wizard.

Note: if the wizard does not start, be sure the wizard button in depressed, then

++ start the procedure over.
+
- Combo Box Wizard
This wizard creates a combo box, which displays a list of walues you
can choose from. How do you want your combo box bo get its
walues?
Se | eCt the Optlon that a”0WS Val U eS tO be |00 ked U p In & Twank the combo box to look up the values in a table or query.
a table or query. Tl type i the vakies that T wan,
€ Find a record on my Form based on the value I selected in my
combo bo,
Cancel | = Bacl [ext = |Eixilsni I

SeleCt the table Or query th at holds the Values to be ;\f;:gh table or query should provide the walues For vour comba

Wigw
((a‘ Tables ' Queries  Both

1 Cancel < Back I Mext = I Einish
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Select the fields to be displayed in the combo  EEUTEESIET
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which figlds contain the values you want included in your combo
box? The fields you select become columns in your combo bosx,

Available Fields:

Ciky
State
Zipcode

Selected Fields:

TelephoneMumber
Lasthame

B
=
<<

How wide would you like the columns in your cambo box?

Adjust the width of the columns to be displayed. Tochit i

Cancel | < Back, I ext » I ElNE I

Combo Box Wizard

e width of & column, drag its right edge to the width you want, or double-dlick the
f the column heading to get the best Fit,

r ;Hlde key column (recommended)
TelephoneNumb LastName FirstName

Ll Little Jane
FST4226825 Turner Sean
7574269932 Biaker Eil
7574281515 Turner Syd
75762253251 Srnith Birian
7578531225 Litte:

Combo Box Wizard

Select the field that contains the value to be
stored. 3]
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Cancel I < Back I Mext = I Einish I

When you select a raw in the comba box, you can store a value
From that rovw in your database, or you can use the value later to
perfiorm an action, Choose a field that uniquely identifies the row.
Which column in wour combo box contains the value you wank to
skore or use in your database?

Available Figlds:

LastMame
Firsthame

Select the field into which the value should be stored.

Cancel | < Back. I Mext = I Finish |

Combo Box Wizard

Microsoft Access can store the selected value from your combo box
in your database, or remember the value so you can use it later to
j perform a task, When you select a value in your list box, what do
you want Micrasoft Access to da?

]
HERR | s | e

wg | | e
WER W R " Remember the value for later use.

K (% Store that value in this fisld:  [ESEERaam <]

-

Combo Box Wizard
Finish

Key in the desired name for the combo box.

‘what label would you lke Far vaur combo box?

ICDmhnlDOwnErNUthrl

Thase are all the answers the wizard needs to create your comba
box.

[ Display Help on customizing the combo b,

Cancel < Back [t = | Einish I
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Dlookup Function
DLookup(expr, domain, criteria)

exp = what should show
domain = where to get it
criteria = what should match

Use the bound control tool to create an empty bound control field.

Go into the control’s
properties, select the Data,

Expression Builder

-

Control Source. Click on the et | BE K
ellipse to build the function. -
The Expression Builder will appear Unda
Cho_ose the fu_nction from the list of T *M — > <<x| and or not tke| (3] paste | Heb |
“Built-In Functions”
(3 sbfwork: A DDE A
(¥] Tables Arrays DFirst
=DLookUp("[Owners]![Last (3 Queries conversion e
Name]","Owners","[Telephone (%] Forms Date(Time
Number]=form![Owner Number]") (#] Reports Domain Aggregate CiMin
(=1 Functions Error Handling CStDey
(S ELilt-In Functions Financial LStDevP
3 Fro () r General Ds5um
Looks up the last name from the owner roicereCxp Inspection Divar
table where the telephone number in < > |[Math ¥ | Dvarp v
the owners table matches the owner DLookup{expt, domain, criteria)
number in the current form.
Note:

The exp and the criteria, field and form names are in square brackets.

The domain is not in square brackets.

Each of the three sections is surrounded by quotes.

The current form is designated by form! before the field needed for the match.
Do not use spaces in a function unless it is part of a table/field name.

Several fields can be combined to display as one.

In the bound control key in the combination with an & between them. Be sure to put any text
in quotes.

=DLookUp("[Owners]![Last Name]","Owners","[Telephone Number]=form![Owner Number]")
&", "&DLookUp(" [Owners]![First Name] ","Owners","[Telephone Number]=form![Owner
Number]")

This control displays the owner’s last name, a comma, and the owner’s first name.
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Display Totals from a Subform
To display a total from a subform, use the sum function in the subform’s footer to calculate

the total.
=Sum(field) mentCode gl.ﬂ.mnﬁnt -
Under the properties for the bound Control’ ................... LI I I R A | IR
name the control. TS um{Amount]] ¥
* ; LI
1- | I.

SEEEEEE T R it
i’ Text Box: Total

Fl:urmal:l [raka I Event I Other Al |

Mame . ..........
Conkrol Source . .. =5umi[Amount])
Format . ... 00 CUFrency

On the main form, build a bound control that pulls the total from the subform.
=[name of subform]![name of total field]

PR I e I ]
§§=[3benvniceLineItems]![t::ntal] i
% _ i

: , , wifi
i Text Box: Textd

Fu:nrrnatl Diata I Event I Other All I

Mame . .......... InvoiceTokal
Conkral Source . ., . =[sbfIrvoicelineltems]![total]
Formakt .. ........

Form Footer -invisible

To make the Form Footer invisible, in the design mode of the form, right click on the form
footer and select properties.

On the Format tab, make Visible = NO.
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Active Controls

An Active Control is an object that is embedded into a form. The Calendar is an Active

Control.

Registering an Active Control

Before and Active Control can be embedded, the Active Control must first be registered.
Once it is registered on a system, it can be embedded into forms on any database.

Note: The Active Control must be registered on any system using the database.

Tools Window Help
& Sl F7

AukoCorreck. ..
[ ofifite: Links 3

! Dﬁ Relationships. .. =

| Analyze 3 I
Database Utiities b |
SECUrky 3
. Replication W
_t Startup. .. :
Macra k

% Activex Controls. ..

Active Controls have an extension
of ocx. The calendar (mscal.ocx)
is usually loaded into the
Windows/System directory.

ActiveX Controls

Bvailable Contraols:

Close

Acrobat Control For Ackives
AckiveMavieContral Ohjeck
AckiveSetup, TextCh Object

AckiverPlugin Object
adbanner Class
BPBox Class

Br549 Contral
Broveser Control
‘_alendar Contral 8,0

Activer Conferencing Object

=
Reqister...

Unregister

ik

Cdrwi Conkral ;I
Control Location
|V CH M IMDOWS, SYSTEMVMSCAL, OO
Add ActiveX Control |
File Marme: Directories:
Imscal.u:u:x Ciwindowsisyskem
Cancel |
IMGADMIN. OCH a| | &= winpows =]
IMGSCAM, O
IMGTHUMB, O £ CoLoR J
MARGUEE, Oy J £ 105UBSYS
PMMEFXE, DK [ MACROMED
[ options -
PLUGIN.OCY =] hd
List Files of Type: Drrives:
IC:::ntru:uIs ¥, ocx) j I Hc j Mebwork, .. |
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Embedding an Active Control

Insert Format Tools Wi

. . Page Numbers...
To insert a control, from the menu choose Insert, Active Control. A= _
Date and Time. ..

ﬂ, Chart...

Picture. ..

Insert ActiveX Control

Select an Ackiver Control:

. . Acrobak Cantral Far Ackive -
Choose the desired control off the list. ActiveMovieControl Object ﬂ Cancel |
ActiveSetup. TextCH Object
Activer Conferencing Object
ActiverPlugin Object
adbanner Class
BPEox Class
Br549 Control
Browser Cantrol
‘_alendar Control 8,0

Cdrwy Control ;I

Result
Inserts a new Calendar Conkrol 5.0 into your document,

To tie the Active Control to a specific control (field), go into the Active Control’s properties
and choose the Control Source from the drop down list.

Tue | Wed | Th
T - e 28 29
i Activex Control: ActiveXCH10
3 4 5
Fl:urmatl Data I Event I Other Al |
MaME + v vv e e ActiveRCH10 a|[f1 12
=l 17 s |1s
24 25 26
il 1 2
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Tab Control

1
A tab sheet can be added to a form. Each tab can have different _i controls.
Use the control tab tool to create a new tab control. —
To add or delete tab, use the right mouse button on the Build Event. ..
tab control to bring up the tab control shortcut menu. ¥

Cuk
Copy
E Paste

ﬂ Imsert Page
x'| Delete page

Page Qrder..,
EE Tab Crder. ..

align 4
Size ¢

. frmnnmnnn i el peonerties
Locking a Bound Control Ml”‘”'pi.

If the user is not to change the data in a bound control, the control can be locked.

In the properties of the bound control, choose Data, Locked.

' Text Box: Animal

Formak — Data IEvent I Other I Al I
Conkral Source L L L L Anirnal

Inpuk Mask . .. ... .

Default Yalue . ... ..

Enabled . . ...... .. Ves
Locked . . ... 0000 -
Filter Lockup . . . ...

Mo




